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You can edit a variety of features on your account, including languages, search functionality, workflows,
and notification preferences.

Changing your Preferences
From the Home page:

1. Click your Profile icon
2. Click on My Account
3. Click on Change Preferences

P & ® o & %
Mickey Mouse (31998) o

View Profile & My Account
e
Change Password
Home
Favarites Change Preferences e
My Reports Manage Password Challenge Questions

Documentation

K
My Account e >
>

Recovery Assistant

® o v 0 % 5 t:::

Change any of the items listed on the Change Preferences page.

W | Q searen Change Preferences

mickey.mouse / Mickey Mouse

Change Preferences
. . Global Preferences

mickey.mouse / Mickey Mouse
Default Locale English (United States) - en_US
Default Display Language  English

Global Preferences
Default Timezone GMT-08:00 Pacific Time (Los Angeles)

Default Locale English (United States) - en_US
Default Currency uso

Preferred Locale select one -
Preferred Currency usp

Default Display Language English
Search Preferences

Preferred Display Language select one A4
Preferred Search Category (empty)

Default Timezone GMT-08:00 Pacific Time (Los Angeles)

Default Currency usD Account Preferences

Preferred Currency = Preferred Home Page (empty)

' Simplified View
Cancel «

Click OK, then click Done.
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Changing your Password

F

1

rom the Home page:

. Click your Profile icon > My Account > Change Password.

P & ow

< My Account

Change Password«

Change Preferences

Manage Password Challenge Questions

2. Enter your current password.
3. Enter your new password twice.
4. Click OK.

V\\I Q Search L\ &J &’

Change Password

Password Rules Your new password must not be the same as your current password or user name. Minimum number of characters required: 8. The following character types must be represented: alphabetic
characters, uppercase characters, lowercase characters, Arabic numerals 0 - 9. The password must not have been used within the following number of last passwords: 4,

Current Password % e

New Password * e

Verify New Password * 9

0K o ) Cancel
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Manually Change Your Password Challenge Questions

If you forget your password, you will have to answer challenge questions to reset it. You can modify
these questions at any time.

From the Home page:

1. Click your Profile icon > My Account > Manage Password Challenge Questions.

e & P L @

-

Mickey Mouse (31998)
View Profile & My Account

B

Change Password

@ Home

57 Favorites Change Preferences

&> MyReports Manage Password Challenge Questions
? Documentation [2 1

2 MyAccount # >

@ Recovery Assistant >

2. In the Select the First Security Challenge Question field, use the pull-down menu to choose from
the list of available challenge questions.

3. Enter your answer.

4. Repeat this for all required fields.

Manage Password Challenge Questions

You can change your challenge questions and answers by choosing a new question and providing

Select the First Security Challenge Question * What is your maternal grandmot @

New Answer * e

Select the Second Security Challenge Question * What city were you born in? (Cﬂy’@

New Answer * e

Click OK, then click Done.
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Locate Your Place in The Organization

Workday displays the reporting structure of your department. This can help you understand your place
within the organization.

From the Home page:

1. Click your Profile icon > View Profile.

& &=

Mickey Mouse (31998)

View Profile o

*fg‘:

(P2
(2

Q Home

ﬁ Favorites

o My Reports

? Documentation A
£ My Account >
@ Recovery Assistant )

2. Click the Job tab.
3. Click the Management Chain subtab. Information about your management chain displays.

w Q) search

Job Details Manager History Management Chain Organizations Support Roles

@ Supervisory Management Chain 6 items

Organization

Worker History

Manager

Mickey Mouse (31998)

Essex Property Trust, Inc
Community Manager - Exempt

Michael Schall (4150)

(Actions ) Michael Schall (4159) Michael Schall (4159)

2 John Burkart (4180) John Burkart (4180)

Scott Reinert (22780) Scott Reinert (22780)

Jessica Anderson (20271) Jessica Anderson (20271)

Walt Disney (31997)

Job 2 <

Compensation

Walt Disney (31997)

Benefits

Pay

BA
El
=]
[n]
©
i
=

Time Off
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Locate Your Organization
From the Home page:

1. Click your Profile icon > View Profile.
2. Click the Job tab.

3. Click the Organizations subtab. Information about the organizations you belong to displays.

w Q Search

0

Mickey Mouse (31998)

Community Manager - Exempt

(Actions )

ot

Team

oo
oo

Summary
overview

Job 2
Compensation

Benefits

Job Details Manager History Management Chain Organizations

Member of These Organizations 6 items
Organization
Essex Property Trust, Inc.
545 Disney Castle
2A Joint Venture
SAN
SANA

‘Walt Disney (31997)
<

Manager/Leader of These Organizations 1 item
Organization

Mickey Mouse (31998)

Support Roles Worker History

Organizatien Type

Company

Cost Center

Cost Center Hierarchy

Location Hierarchy

Lacation Hierarchy

Supervisory

Type

Supervisory

Organization Subtype

Company

Cost Center

Cost Center

Location

Location

Department

Organization Role

Manager

<
Pay

Time Off

Contact

Personal

Performance

@ BrrEmROE B M@

Career

Review Your Job History
From the Home page:

1. Click your Profile icon > View Profile.
2. Click the Job tab.

Click the Manager History subtab. Your job history displays. Manager history includes information

about your prior job titles, managers, start dates, and end dates.

W Q sewen

Manager History 1
Pasition Start Date
Mickey Mouse (31998)

Commu Exempt Community Manager - Exempt 101472016

Job Details Manager History Mansgement Chain Organizations Support Roles

End Date.

Worker History

Manager Managed From Managed To

Walk Disney (31997) 10142016
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Locate Your Organizational Chart
Workday provides a chart of your organization’s hierarchy.

From the Home page:

1. Click your Profile icon > View Profile.
2. Click the Team button. Your Org Chart includes information about your team, HR support, and your
manager’s manager.

W Q Search

Mickey Mouse (31358)

Mickey Mouse (31998)

Community Manager - Exempt

an 2

Team

y & ¢

Helen Parr (32002) Prince Charming (32001) Snow White (31999)
R » P

3. Click the names in the top right corner to navigate through your management chain.

4. You can also use the pull-down menu in the top left to view your org chart with or without
contingent workers, matrix reports, or open positions.

Whickey Mouse (31 uqs,@

Mickey Mouse (31938) e

(anage
¢ Irvine Regienal Office (Der.

Donald Duck (32000)

£ ¥ & ¢

Danald Duck (32000) Halon Parr (32002) Prince Charming (32001) Snow White (31999)

Mintenance Supsrvisor Resident flelations Rep Leasing Specisist Project Mansger
Irvine Regiaral Office (Der. 7 SAM 7 SAN ¥ SAN 545 Disney Castie
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Export Your Org Chart to Excel
From the Org Chart:

1. Click the Printer icon .

2. Select Excel as the File Format.
3. Select how many Levels of your org chart you’d like to print.
4. Optionally, select Include Pictures. The pictures will download as a .zip file.

5. Click Print.

Print Org Chart

File Name % | Mickey Mouse (31998)
File Format *  Excel

Levels * 1

Include Pictures 0
e Cancel
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Access Your Worker Profile Page
Your Worker Profile page displays information about you, including your office location, phone number,
and compensation. Note that the visibility of sensitive information is controlled by individual users’

security profiles.

To access your worker profile page, click your Profile icon, View Profile. Your Worker Profile page
displays.

Mickey Mouse (31998)

iy M

oa
oa

@ErPEDIRDPeOE DO

Team

Summary

compensation

Benefits.

Personal

Performance

Car

eer

wpt

Emargency Contacts

Edit

Home Contact Information

Email Addeess

mickey.mouse@nomail.com

Work Contact Information

Address

123 Moin Street
San Diego, CA 92113
United States of America

Billing

Remit To

Shipping

Visibilty

Visibility

BTo
Shared Witk Erectie e
10142016
@l =m
vty
e
@=m
Effective Date
10/1472016

Add or Change Emergency Contacts
1.

2
3.
4

Click the Contact tab.

Click the Emergency Contacts subtab.

Click Edit. Enter or modify your emergency contacts.

Click Submit.

Mickey Mouse (31

my

Time Off

Contact

Contact

Emergency Contcts e

Priority Emergency Contact

| 1 Minnie Meuse

M

Relationship

Preferred Language Primary Contact Information

+1(650) 7734121

mmouse2@nomail.com
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W Q Search

Change My Emergency Contacts

Mickey Mouse (31998) D

Save for Later Cancel

Primary Emergency Contact

Legal Name

Legal Name #

Minnie Mouse

Relationship

Relationship *

Spouse

Preferred Language

Preferred Language

Primary Address

Address
123 Main, San Mateo, CA 94403

Visibility
Private

Type

Home

Within each
section, click the

Edit icon to
change existing
information or click
Add to add new
information.

Modify Your Personal Information
1. Click the Personal tab from the Worker Profile. The Personal Information subtab is selected.

2. Click Edit. Enter or modify your personal information.

3. Click Submit.

wW Q search

0

Mickey Mouse (31998)
Community Manager - Exempt

(Actions )

Team

Summary
Overview

Job
Compensation
Benefits

Pay

Time Off
Contact
Personal
Performance

Career

BB
=
B
[x]
©
B
a8
=
a
[i]

Edit

Personal
Gender

Date of Birth

Age

Marital Status
Hispanic or Latino
Race/Ethnicity

Citizenship Status

Personal Information IDs Names Documents

Male
11/1171966

52 years, 1 menths, 7 days

Married (United States of America)

No

1 do not wish to answer. (United States of America)

(empty)
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" Change My Personal Information

Mickey Mouse (===

©

Save for Later Cancel

Change Personal Information
Gender

Gender #
Male

Date of Birth

Date of Birth *
N1EE

Agr

52 years, | menth, 7 days

Marital Status

Marital Stabus

Marmied (Unted States of America)

Marital Stabus Date

Race/Ethnicity

Hispanic or Lating.
N

Race/Etbeicity %

1185 not wish 1o anawer, (United States of Amarica)

View Your Identity Paperwork
1. Click the Personal tab.

Click the IDs subtab to make any changes in this section by then clicking on Edit.

2
3. Click the Documents subtab. Click document links to download or view documents.
4

Click Add to attach documents to your profile.

Personal Information s

Mickey Mouse (31998)

Exempt

Verify National ID

B o =

Job
Compensation
Benefits

Pay

Time Off

Contact

personal | ]

B rEmLRBE

Performance

Documents

Naional ID Type

United States of America Social Security Number (SSN)

Verification Date Verified By
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Personal Information 1Bs. Names

Add

4]

Mickey Mouse (31998) ~ Reviewed Documents

— Standard Documents 3 iterms

Document
Community Manages_obs_Deseriptier
WPR_2017 (1)

Safery_Program

Recording Werver_Form
Folicy_Against Harassment 2016 (1)
WMold_And Mikdew._Policy. V9_Apri28_2014
U]

Wodel Release Acknowiedgement
— Employee_Handbook Final 2017 (1)

ime:

Code_of Business_Conduct_and_Ethics.
)

[

Personal

Performance

Carser

B
=]
o}
®
]
]
B
&
o

Dacuments

Effective Date

L

o

o

0111900

/0111300

1/01/1900

/0111900

/Mg

01/1300

/0111900

8111900

/0111900

Document Links

Document Attachment

By oo Merager i e

B P et

B s Frosam et

[y Fecorting-WaiverForm pot

B Foicstasins Horsaamen 24
(1) et
Mald_And_Mikdew_Palicy_V_i

(1) par

[ Moot Recose Acknouicdgen

) ooy bandbook Fial 20
(1) gt

es_Conduet_ar|

Signature Type Signed By

Acknowiedgment Mickey Mouse (31998)

Ackmoniedgrment Mickey Mouse (31998)
Acknonledgement Mickey Mouse (31998)
Acknomledgnent Mickey Mouse (31998)
Acknoaledgenent Mickey Mouse (31998)
Ackmoniedgrment Mickey Mouse (31998)
Acknonledgenent Mickey Mouse (319598)
Acknowledgrment

Mickey Mouse (31998)

Acknowledgment Mickey Mouse (31998)

Signature Date.

12 ®
DS M
121132018
T15414PM

Signature Statement
I acknawledge that | have read the
‘smsocisted document.

| ncknowiedge that | have resd the.
‘associated dacument.

Fncknawledge that | have resd the.
‘ansociated dacument.

I acknawedge that | bave read the
amsociated dacument.

I acknawiedge that | have resd the.
sasocisted document.

| ncknowledge that | have resd the.
‘associated dacument.

Iacknawiedge that | have read the.
sasociated document.

Iacknawledge that | have read the
‘smsocisted document.

I acknawledge that | bave read the
amsociated dacument.

Change Your Legal Name

. Click Submit.

Click your Related Actions button.

. Select Personal Data > Change My Legal Name.

Enter your new information, including any required information.

® Location
SAN 545 Disney Castle

Mickey Mouse (31998)

B o @3 o @ = B @

(©)

Community Manager - Exempt

1 (Actions )

Actions

Benefits >
Business Process > Contact
Compensation > Work Address
Payroll Interface >
Personal Data e > Change Contact Information
s 5 | Change Emergency Contacts

View My Emergency Contacts
Time and Leave >

View My Primary Address Changes
Workday Account >

Change My Personal Information
Hrke: Fitnly > | View My Personal Information

Change My Photo 2]
Favorite

Change My Legal Name —
Preferences > | Change My Preferred N@ 2

¥

UiTask 5 | ViewMyID nformation

ey Castle

Worker Request Complete Form -9

A(s), 4 day(s)
View My Form 19

Print Form 19

Worker Mickey Mouse (31998)

173 Main Street San Diego, CA 92113 United States of America

W Q@ search

Mickey Mouse

Effective Date * | 12/18/2018 (=]

Country * | x United States of America
Prefix

FirstName % Mickey

Middle Name

LastName % Mouse

Suffix

enter your comment
! é!
=

Save for Later

Change My Legal Name

Cancel
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Change Your Preferred Name
If you choose, your preferred name will display within Workday instead of your legal name.

1. Click your Related Actions button.
2. Select Personal Data > Change My Preferred Name.
3. Uncheck Use Legal Name as Preferred Name.
4. Enter your new information.
5. Click Submit and Done.
@ | Q s W Q e

Change My Preferred Name

@  Location

Mickey Mouse (31998)

Community Manager - Exempt

) G

Prefix =

FirstName % Mickey o

Middle Name

SAN 545 Disney Castle Mickey Mouse Gaiers)
@ Use Legal Name As Preferred Name O e
Country #* X United States of America =

Actions LastName % Mouse

Worker Mickey Mouse (31998) & » =
. =
Benefits >
o8 . Contact
i BusnessProcess P ——
| Compensation > Work Address &
Payoll Interface >
123 Main Street San Diego, CA 92113 United States of America
Personal Data >

Change Contact Information
e , | Change Emergency Contacts

View My Emergency Contacts
| Time and Leave >
View My Primary Address Changes

BkrEHZRHREE B @

Workday Account >
Change My Personal Information
Worker History > | ViewMy Personal Information
Change My Photo n
i Favorte >
Change My Legal Name ger-Exempt
Preferences > ||| change My Preferred Name
i
ne 5 ViewMyID Information | S

Worker Request Complete Form 9

(©)

(s), 4 day(s) e

View My Form -9

Print Form -9 Save for Later Cancel

Add or Change Your Photo
1. Click your Related Actions button > Personal Data > Change My Photo.

2. Click the Select files button to locate, crop, and upload your image, or drag and drop your image
directly into the Attachments section from your local drive. You can crop and adjust the image by
dragging the white corners to the desired specifications. The portion of the image within the
unshaded circle represents how your photo will look on your Profile page.

3. Click OK and Submit.
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e rEORE DE B

@ Location
7 SAN 545 Disney Castle

(31998)

Actions

]

Worker Mickey Mouse (31998) !

Benefts

Business Process Contact
Vo ) > Work Address
Payiotlntertece )

173 Main Strect San Diega, CA 92113 United States of America
Persanal Data Change Cant

ok Change Emergency Contacts
View My Emergency Contacts

View My Primary Address Changes

Teme snd Lesve.

Workday Account

Worbe History

Fovorte

ger - Exempt
Preferences

)
U Task ey Castle
Wocker Request e 4 dayla)

Maintain Payment Blections

w Q Search

Change My Photo

Mickey Mouse (Fans)

Current

%

Proposed

Attachments *

gy s
<

Drop file here

or

Select files e

[Change Photo
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View Transaction History
View your transaction history to see information such as benefit enrollment or personal data change
dates.

1. Click the Job tab.
2. Click the Worker History subtab. Your business process history displays.

3. Click View Worker History by Category. The data is organized into different tabs to make it easier
for you to review your history.

w Q Search 1;1 &=

(2

JobDetails  ManagerHistory  ManagementChain  Organizations  SupportRoles  Worker History
@ View Worker History by Category e
. Worker History 14 tems BE=E.
Mickey Mouse (31998)
e Business Pracess Effective Date Infiated On Due Date Completed On Status Assigned To
Personal Information Change: Mickey Mouse 1271572018 05:4255 12/15/2018 054255 Successfully Completed
(21998) B M
£ Change Emergency Cantacts for Orboarding: 12/13/201801:3445 121572018 12115/2018054255  Successfully Comleted
Mickey Mouse (31998) P M
Team Preferred Name Change: Mickey Mouse: 12/13/2018 013445 12115/2018054255  Sucoessfully Comleted
(z1998) PM
o8 Persanal Information Change: Mickey Mouse 121372018 01:34:45 12/15/2018 054255 Successfully Comleted
of  Summary (31998) P
B —— Payment Election: Mickey Mouse (3199) on 12032018 1271372018013445 1201572018 12152018 054255 Successfully Completed
12113/2018 2 M
=R | Photo Change: Mickey Mouse (31958) 12/132018005046 1201572018 12113/201801:5113  Successfully Completed
B M
[ Federal Tax Blction for Onboarding: Mickey 10142016 12/13/2018 01:34:45 12115/2018054255  Successfully Comleted
Mouse (31998) P M
® Compiete Form I5: Mickey Mouse (31998} - 101142016 12/13/2018 01:34:45 12/15/2018 054255 Successfully Comleted
& Employment Authorized 2 &
Legal Name Change: Mickey Mouse (31998) 107142016 121372018 013445 12/15/2018 054255 Successfully Comleted
g P
Onbiosrding for Mickey Mouse (31998) 10182016 1271372018 01:34:45. 121152018 054255 Successfully Completed Micksy Mouse (31998)
B 2 M
Contact Change: Mickey Mcuse (31998) 101872016 1271372018 01:34:45 12/15/2018 054255 Successfully Completed
i) B M
State Tax Election for Onboarding: Mickey Mouse  10/14/2016 12/15/2018 05:4255 In Progress Mickey Mouse (31398)
o] (31998) oM
Benefit Change - New Hire: Mickey Mouse 101142016 12/15/2018 05:4255 In Progress Mickey Mouse (31998)
(31998) on 101472015 2
Hire: Mickey Mouse (31998) 1071872016 1203807 122772018 12/13/201801:3445  Successfully Completed Micksy Mouse (3199)

View Your Inbox
1. Click the Inbox icon near your Profile icon.

2. Click the Actions tab to view your business process tasks, approvals, and to dos.

3. Click the Archive tab to access the status of any business process in which you have been involved.
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w Q seah

m‘ e

Viewing: A8 SortBy: Newest
Change Benefits for Life Event Event Date
2 day(s) ago - Effactive 10/14/2016 ot

Complete State and Local Withholding Elections
2 day(s) ago - Effective 10/14/2016

Benefit Plan

Submit Elections By 01/14/2019

2 dayls)

Employes Assistance Program -
Managed Health Network

Change Benefit Elections New Hire for Mickey Mouse (31998) - Step 1 of 2

o- Effectve 10/14/2016

Additional Benefits Elections 1 item

*Blect/ Waive Corerage

Amount. Employee Cost  Employer Contribution
(Semimonthiy)

(Semimonthly) "

000 [

(Semimenthly)

Tatal Employe

$0.00 Semimonthly Cost

Provider Website:

Managed Health Network

w Q search

Actions (2)

Sort By: Newest v

From Last 30 Days

Move to New Manager: Prince Charming (32001) -
Leasing Specialist
4 day(s) ago - Successfully Completed

Data Change: Helen Parr (32002)

4 day(s) ago - Successfully Completed: Helen Parr
(32002)

Preferred Name Change: Mickey Mouse (31998)
5 day(s) ago - Successfully Completed

Onboarding for Mickey Mouse (31998)

5 day(s) ago - Successfully Completed: Mickey
Mouse (31998)

Legal Name Change: Mickey Mouse (31998)
5 day(s) ago - Successfully Completed

Personal Information Change: Mickey Mouse
(31998)

5 day(s) ago - Successfully Completed

Contact Change: Mickey Mouse (31998)
5 day(s) ago - Successfully Completed

Photo Change: Mickey Mouse (31998)
5 day(s) ago - Successfully Completed

Payment Election: Mickey Mouse (31998) on
12/13/2018

5 day(s) ago - Successfully Completed

View Event Move to New Manager: Prince Charming (32001) - Leasing Specialist o

4 day(s) ago - Successfully Completed

For Mickey Mouse (31998)
Overall Process
Overall Status ~ Successfully Completed
Due Date 12/16/2018

Calendars In Use

Details Process

Current Organization  Mickey Mouse (31998)

Position

When do you want this change to take effect?
Why are you making this change?

Who will be the manager after this change?

New Organization

Move to New Manager: Prince Charming (32001) - Leasing Specialist

Consecutive Days (No Calendars Selected)

Leasing Specialist - Prince Charming (32001)
1214/2018

Move to New Manager > Move to Another Manager
Sheriff Woody

Sheriff Woody (32005)
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Delegate Your Inbox
Workday allows you to delegate your Inbox items to a colleague if you are unable to perform the actions
yourself due to time off or a leave of absence.

From the Actions tab:

1. Click More ~ > My Delegations.

2. Click Manage Delegations.

N

w Q search

Actians/(2) Archive 0 Change Benefit Elections New Hire for Mickey Mouse (31998) - Step 1 0f 2 aiane

Viewing: All « | SomBy Newest
Change Benefits for Life Event h’em Date 10/14/2016

a My Delegations
2 day(s) ago - Effective 10/14/2016 ttated On 127152018

Complete State and Local Withholding Elections Submit Elections By  01/14/2019

2 day(s) ago - Effective 10/14/2016
2 day(s) ago- Effective 10/14/2016

Additional Benefits Elections 1 item

Amount

» :
Benefit Plan Elect / Waive Coverage (Semimonihly)  PEToEt
Employee Assistance Program - 0.00
Managed Health Network Elect

Waive

W Q Search

My Delegations

For  Mickey Mouse (31998)

Current Delegations Current Task Delegations Delegation History Delegated Tasks Business Processes allowed for Delegation
Oitems
Begin Date End Date Delegate
No Data

Manage Delegations 9

3. Enter the Begin Date and End Date for the delegation.

4. Select a user to delegate your tasks to in the Delegate field.
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Important Note: If you are only delegating Inbox tasks, leave the Start on My Behalf field blank. This
option is for delegating the initiation of business processes.

5. Inthe Do Inbox Tasks on My Behalf field, select whether to delegate all business processes, specific
business processes, or none of the above.

6. Select the Retain Access to Delegated Tasks in Inbox checkbox to view and modify your Inbox while
delegated.

7. Select a Delegation Rule if you are delegating a business process.
8. Click Submit. A confirmation displays.

Click Done.

W Qs P2 w

Manage Delegations

Mickey Mouse (31998) G===)

> i P allowed for Del
MNew Delegation 0
© Forall Business Processes
For Business Process
None of the abave
Retain Access to Delegated Tasks in Inbox
Delegation Rule
<

Save for Later Cancel

Important Note: Select the Business Processes Allowed for Delegation tab from your My
Delegations page to view which business processes you can delegate.
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Manage Job Interests

Workday Job Aid — Employee Self-Service

From your Employee Profile page:

1. Click your Related Actions.

2. Select Talent > Edit Job Interests.

W Q  search

)

Mickey Mouse (31998)

Community Manager - Exempt

1 (_Actions )

Actions

Benefits

88 Business Process

= Compensation

Payroll Interface
Personal Data

m Talent

@ Time and Leave

= Workday Account

@ Worker History

Favorite

Location
SAN 545 Disney Castle

View Feedback

View Feedback Given to Others

Edit Goals use (31998) HE =

My Goals

ntact
View Skills and Experience

Edit Career Interests ork Address

Edit Job |mere§s e

. E 123 Main Street San Diego, CA 92113 United States of America
View Employee Reviews

My Menttorships

v Job

Organization Walt Disney (31997)

Business Title  Community Manager - Exempt

>

3. Select one or more Job Profiles from the prompt.

4. Enter any comments.

5. Click Submit, then Done.

w Q search

Edit Job Interests
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Job Profiles 0

, enter your comment
L632
.

Save for Later

Cancel
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View Feedback
From the Home page:

Workday Job Aid — Employee Self-Service

1. Click your Profile icon > View Profile.

@ &£ (W

Mickey Mouse (31998)

f

.é/ View Profile o

Q Home

¢  Favorites

oy My Reports
? Documentation 2
8 My Account

40 Recovery Assistant >

2. Click your Related Actions.

3. Select Talent > View Feedback.
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Actions
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E Payroll Interface >
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@ Location
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Edit Goals )use (31998) &
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ntact

View Skills and Experience

Edit Career Interests ork Address
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My Mentorships

v Job

Organization Walt Disney (31997)

Business Title Community Manager - Exempt
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